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LOI THE KHI CO KY NANG TRINH BAY TOT

Céo dworc viéc lam tot

Thang tién trong céng viéc

Ky dwo'c nhiéu hop dong hon

To chirc cac cudc hop chat lvong

Xua tan chan nan va cang thang

Tao dwng dién mao ban than manh mé hon

Tao dwng cac mdi quan hé

Gia tang quyén luc

A e

Trau doi sw tu tin




l. Lam chtd cudc doi

Nhiét huyét, dam mé

Cam hirng, than lwc

Vuot qua suw so hai

Il. Cac ky thuat thuyét trinh
Cau trac bai thuyét trinh
Thuat ké chuyén, hoa hop
Stirc hap dan tir giong néi

Sw chuan bij, sap xép




Long nhiét tinh va llra

Thuat thuyét trinh hwng phan
Tich lliy tinh hoa tri tué
Cong thirc xuat ching

Tré thanh than twong




Hinh anh ban than qua
giong noi
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1. Giong néi c6 sirc anh hwong
manh mé va lan truyén cam hirng
, thay ddi suy nghi va niém tin,
cudc song cua nguwdi nghe.

2. Giong néi dwoc trinh dién mot
cach diéu luyén, lam hwng phan
tai nghe va kho'i trao cam xuc.

3. Giong néi la tdm gwong phan

chiéu tdm hoén, ban dang nghi gi,

co cam xuc gi.



Kiéu 16
mang

Kiéu dua xe Kiéu “bé
bang miéng |&n”

Ki€u tho dé Kiéu “A oi ru
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cuén minh ngu

Ki€u “Tiéng
coi tau
Xuyén swong
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CAC KY THUAT THUYET TRINH

Giong noéi — Ngir diéu
Truyén cam, am ap, sau lang manh mé

Nhan manh,
lwét nhanh

Am lwong Nhip diéu
Néng Iwc Tram bong
truyen tai




Hinh anh ban than qua ngdn nglr co thé

Giao tiép
bang anh
mat




Doi tay thuyet trinh

>Ngén tay, nam dam, nghiéng

>Dut tay tui quan, lac lw

»>Mat lac lién tuc

Tinh yéu v6 bo v&i nhirng gi minh lam



http://vnexpress.net/gl/ban-doc-viet/2011/09/doi-tay-da-cho-co-be-ay-suc-manh/

30 giay thu hut khan gia

»Tén ? Thanh tich? Nang lwc
>Thoéng diép ré rang, dé nhé
» Khéng ndi dai, lan man

> Phong céach than ky

> Kho hiéu la diéu téi ky

»Tw nhién, lac quan, vui vé

Suc tich l1a linh hén cua sw théng thai

I ¥ A



http://www.xemanh.net/

Thuyét trinh hay la tron

« T6i ngai ndi danh, tdi ngai ra mat

* DPirng nght: “Im Iang 1a vang” vi moi nguwdi van doc
thay rat nhiéu diéu vé ban

e Chud quan va chua chuan bi ky

 Khong co ky nang soan bai trinh bay

e Khdng xap xép duocy twong

* Trinh bay kho khan

ey ———



Yéu to6 tao cam hirnc

Tam trang
Cam xuUc

Nang lugng
Ngon ngir

Giong noi, tong giong




EVELOPMENT

e Tac gia Stanislavski d3 mo ta viéc truyén thong thuyét
phuc nhu 13 viéc: “Nang lwvgng duwgc dot [én nho cam
xuc, dwoc nap thém nho' y chi, duoc dinh hudng nho
tri tué va tat cd dwoc thé hién ra bang hanh dong, day
cam xuc, n6i dung va muc dich”



Ban dd tAm trang

THANG....NAM.....
SOTT . Ngay | Ngay Ngay Ngay
Tam trang 1 ) 3 4

V6 cung phan

1 |khoi +

2 Vuimung +2
Cam giac thoa

3 |man +1 +

4 Binh thuwong 0 s
Cam giac khong

5 \ui -1
Bubn b3 kho

6 |[chiu -2

7 |Loduchidnnan| -3




Tam trang

Hoa hgp tic thi
Than thién, tu nhién
Nhiét tinh

Hai udc — Nu cudi
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Nhan cach — Diing khi-

Nang lw

Nhiét huyét say mé

Manh mé&, day cam
hiing

Tri tué chinh phuc trai

tim cua nguGi nghe

Niém tin va su' tin tudng

Kha néni hi's.inh ﬁuén minh vao céni viéc



Sinh vien thuwc hanh




Than luc

* Uy luc va cong viec?

* Than, tam, tudng

* Vuot qua su sO hai

* Tam trang? Giong no1?
e Tin tuong, thau hiéu

* Nang luong du trix




Ba cach dem lai su nhiét tinh

1. Nguoi con tinh than
Sau tham trdi tim
Hap dan, quan diém sau sic
2. Nhiing cau chuyén cam ddng
Cam xuc to moi gidc quan

3. Strc bat, sy manh li¢t, hang hai




CACH LAY LONG TIN

Quan sat lIang nghe:

Khong xen ngang:

Poi ban tay:

Giao tiép bang anh mat:




; < v G-BI
8 Bl QUYET GIATANG SU TU TIN

2 Ve mat phan 3. Cau ndi
.Nhitng trang khich va dong mach lac phat
phao tay khong tinh Ung ho cua ra tr miéng
ngdt tr khan ho ban
gia

Muén that bai, hdy nghi nhu ké that
bai. Twong tw, mudn thanh cong,
hay nghi nhw nguwoi thanh cong

8. Dung 16i
doc thoai tich
cuc

4. Tan dung
moi co hoi

. Chuan bj tam 7
ly trwdc nhirng 5. Chuan bi
tinh hudng bat 6.Tha long co s&m va ky

ngd thé - hit thé& lwdng



Trén ddi cd rat nhidu ngudi biét phailam gi

nhung thuc su it ngudi lam duoc diédu ho biét

Nhirng gi ching ta lam déu la
thay d6i cach nght cda ching
ta

Lam chd d&i minh vdi co
thé tran day sinh luc

Cang cé nhiéu tién ban

MOI QUAN cang chju nhiéu 4p lyc hon

HE

Phac hoa nhitng chién luoc
can thiét dé thuc hién tirng
quyét dinh

Nguén sinh luc to 1&n nhat chinh
la méi quan hé




Noi trwdc
||» dam dong

DU c6 so hdi dén dau, c6 lam nguoc lai:

+ Plrng vé phia ngudi nghe: nghi vé ngudi nghe
nhiéu hon ban than minh

+ Hay dam mé

+ Thé hién su hwng phan

+ Nh& ro rang ban la chuyén gia




Kich hoat tam thé trwdc khi néi

* Khong tap trung vao nai lo lang

*Nhirng gi ban so nhat hiém khi xay ra

*Ngwoi nghe luon cam thong véi ban
*Nguwei nghe mudn ban thanh céng

*Nguoi nghe chwa bao gio' nghe bai néi ciia ban




Yéu to thu hut nguoi nghe

Phai nam dwoc nhu cau, mong muén thuc su cla ho.



Ban can biét gi vé khan gia

S6 lwgng khan gid
nhiéu hay it

Nguwoi nghe cd thai
do gi voi ban va voi
chd dé ban noi

Thuc trang tai chinh
ctia khan gia

Thong diép trinh
bay cé phu hop vadi Khan gia tw nguyén
niém tin cda nguoi tham gia khong
nghe khéng

Nguoi nghe thudc
nhém déi tuwong cu
thé nao? Mong
mudn nghe diéu gi?




Kich hoat tam thé trwdc khi néi

* Khong tap trung vao nai lo lang

*Nhirng gi ban so nhat hiém khi xay ra

*Ngwoi nghe luon cam thong véi ban
*Nguwei nghe mudn ban thanh céng

*Nguoi nghe chwa bao gio' nghe bai néi ciia ban




Nhirng sai lam can ban

e Thiéu muc dich hay muc dich khéng rd rang
e Khong dat minh vao vi tri nguoi nghe

e Khéng thé hién sy ton trong ngudi nghe

e Khong truyén dugc cam hirng
e Khoéng dua duoc thdong diép cudi cung an twong
* Thiéu sy chuan bi
e Mubn gio

e Thé hién hinh anh ban than khéng phu hop




Nhi*ng sai lam can ban

e S dung thiéu hiéu qua cac cdng cu ho tro nghe r
* Dua qua nhiéu ndi dung vao bai thuyét trinh

* Dung 6c hai hudc sai chd

e Giong ndi don diéu gay bubdn ngu
e Khong that dwogc méi day lién hé vdi ngudi nghe
 Khong divao trong tam

* Trién khai chi tiét ngay tir day

 Puaracac minh hoa yéu 6t

———— [



CAU TRUC BAI THUYET TRINH

Giéi thiéu nhirng gi minh sé noi

Noi nhirng gi minh da hira noéi
m Tom lai nhirng gi minh da noi




Bon cau héi quan trong

Thau hiéu

> Diém khac biét?

»>San pham? |
->Tinh cap bach?
>Giai phap giai quyét van de gi? i




Chia khoa thanh conc

Hoan canh
@QJ

l’@tl Minh hoa
Thwc hién
Thong tin md@i sé bi quén ngay sau 8 gio’




e
- Tap luyén trudce
guong, nhin trang
phuc, dau téc, nét
‘'mat, anh mét, nu
~cuol, phong thai,
~ ngdn ngit co thé....

- Tap cach mo
dau, trinh bay
ndi dung chinh | \?
va ket thiic -

L

- Tap céch hit tho, lay
hoi. Cach chinh kich
ban cho hoan thién



7 G-BlI
Chuan bi

it 1 e Lam viéc tong 19h
| » Soan thao 3h, chinh stra 3h
xay dwng buc thuyét trinh 2h, kiém
Tra slide 2h, doc Ién: 3h
Luyén tap: 3h

Nhirng y twéng noi bat

+ Bién ndi dung thanh mét chuyén ké
- Poc cang nhiéu cang tot

« Khong hoc thuéc

« Tim ra cach tw duy I&n




G-BI

Nhirng véu cau thuyét trinh

Néi dung bai thuyét trinh
« M& bai dau manh mé

* NGi dung chat ché

« Két luan co tac déng manh

» Gay ngac nhién va dang nh¢&

Khan gia

« Hiéu, cdm nhan tinh cam
I * Ho mong muon gi?
| * Nhu cau, wéc vong
)  Lang nghe

Dija diém, th&i gian, céng cu
- Béi canh, diém gap g&

* D6 am vang cua phong

« May chiéu, micro, dén,....

» Laptop, laser pointer...




Lap trinh ngon ngir tv duy

Tu twong twong, hinh dung ré nét hinh
anh, 161 noi, giong di¢u, khung canh,
khan gia...




TAO SU AN TUONG

-Tao sy doéng cam
bang cach td thai do
han hoan khi duoc
gap khan gia, chao
hoi, chic mirng, khen
ngoi ho

- Gay td mo bang cach
k€ mot ciu chuyén
vira mo&i xay ra VOi
ban than co lién quan
dén cha dé

- Gay s6c¢ bang cach
dat mét van dé di
nguoc lai van dé
khan gia quan tam

- Néu ra moét so liéu
thong ké hodc trich
dan gay ngac nhién

G-BI

-Gay cudi  bang
cich ké chuyén hai
huwéc

-S&r dung dao cu
lam vi du minh hoa
dé khdi dau




Bi quyét trinh bay hoan hao

v'M@& dau: thu hit sy cha y
tire thi cua ngudi nghe

v'Théng diép: rd rang

v'Dan chirng: thuyét phuc,
tao niém tin

v'Két thuc : khién ngudi nghe
khéng thé quén




Lap trinh ngon ngir tv duy

Triét gia Hi Lap Aristotle da duc két ra ba
yéu to goi la Tam giac hung bién:

Ethos: dién ta sy chan
thanh va dang tin tudng

Pathos: khoi goi cam xuc
va tinh cam cda nguoi
nghe

Logos: Lién quan
dén 6c¢ ly luan, suy
xét




G-BI

Lap luan

Vén dé - Nguyén nhén — Gidi phdp




Trd thanh than tuong

Lam cha tai liéu sé trinh bay

>Ti mi dén tirng thao tac nhé?

»Tam trang van déng vién gioi

»>Tham nhuan ndi dung

> Hinh thé manh mé tw tin




Nang lwong tich cwc dwoc chuan bi

1

2

Mot noi dung gy himg thii: Hay thé hién su nhiét tinh, hao hting

Mot tin budn: Hay thé hién sy nghiém trang, nghiém tic, su cam
thOng

Mot ndi dung tao tinh cam: Hay thé hién long yéu thuong
Mot nd1 dung can su sé chia: hay thé hién su quan tam

Mot doan d6i thoai: Hay nhap vai, dong gia giong diéu va cam
xUc cua tung nhan vat



Bién lo ling thanh ning lwong tiép sirc
cho cam xuc

e Thé hién thai d6 phu hop vdi ndi dung bai thuyét trinh,
biét cach diéu chinh cam xdc phu hop véi tirng phan noi
dung thuyét trinh




Tw trdi tim dén trai tim

AIM

* Ban sé ndi doéi khi trong long day tirc gidn va chi mudn
thu loi cd nhan, dan dan khi ho biét su that ho sé
khong tin ban nira. Ban sé ndi doi chinh ban khi diéu
ban ndi ra khéng phai nhirng diéu ban lam, sy mau
thuan trong ndi tdm sé khién ban dau kho




Xac dinh ro rang muc tiéu

Xéac dinh muc tiéu truyén théng

Hiéu diéu cuoi cling ban muon dat khi
budi thuyét trinh két thuc

~_ Bai néi cang chi tiét, cu thé, ban cang
giup ngtu’o’l nghe linh hoi cag y twong quan
rong ban trinh bay bay nhiéu




Nhiét huyét

LW -— POTENTAL  ——— HIGH
r~

(D

* Can tip cho cdy thirc vé chi y trong bai ndi chuyén
cla minh: dién gia néi nhiét huyét hung hén, mach
lac

4




Thuyét phuc, chr dirng chi truyén dat théng tin G-BI

ik

e Viéc trinh bay théng tin, dong nghia v&i viéc thuyét phuc




5 cdp d6 chinh phuc nguwei nghe i Gl

) \
1. Lam cho khan gia phai lang
nghe
Y
-
2. Gilp khan gia hiéu rd

Y
<

3. Chap nhan hay tin tuéng
Y
-

4. Ghi nh¢&

Y
-

5. Khién ho phai hanh dong




2. Cosu lién
hé chat ché

gilra cac
phan

3. NG6iro
muc dich va
muc tiéu

1. Thu hut
quan tam
cua khan gia

4. Loi kéo
khan gia
vaof chd dé

8. Lam nguoi
nghe hiéu ban
dang lam chu
budi thuyét trinh

10. Td ra
thue su
hing khoi

5. Gay ro mo
va hirng khai
cho khan gia

khiém t&n Gi ot % 19 [l
vOi nguoi nffu? r)g y day noi Y,d'
T In two'ng khan gia

ban



Text
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Visual Vocal
55% 38%

%o chance of achieving objectives

éu khdng co cdng cu truc quan
ban phai l1dy chinh minh [am néi
dung

Néu khong c6
Sile ban khong
noi qua 10’

Lam cho nguoi
nghe khéng thé
guén

Message retention after 3 days

50%%a

Bullet Visual




> Chon font chir dé doc nhw Arial,
Tahoma, size 28-32

> St dung template

> DPurng str dung qua sac

> Ngan gon va don gian




Hap dan nguoi nghe?

* Pirng dua ra nhiéu con s6 cung luc
* Kinh nghiém ca nhan

e Cac trich dan

* Théach do khan gia

e K& chuyén




Nhirng cdch m& dau can tranh

Pirng nodi vé
ai kho cua
é tai

Durng giai
hich ly do
Dlrng néi - ban & day
. |0 chao
< hoi ac
&:rng xin‘Ic“)i nhan vat
i mo dau quan

trong

ePirng doc trong

lai 10 tua nhom

bai ngudi
thuyét nghe

trinh




Cac budc thwec hanh dé khéi dau an twong

Hit thd cham, sau

e Buwdcrasan khiu sai chan vira

phai

ik

* NOGi l&i cam on nguoi gidi thiéu R 7

* Pimobt vong dé bao quat
*  Mim cuoi
* NOi loi chao khan gia

e Tugidithiéu




Cac nguyén tac cta van noi trong thuyét trinh

Dung ngéi thi Tranh dung tir ngii | Tranh néi kiéu dao
nhat phdng doan, thiéu | to, bua lé&n
chac chan

Tao hinh anh lién | Loi n6i phai ro Bo bé't nhirng tir
twong rang, dirng hamy | khong can thiét

www.mtalent.com.vn



Cach tac dong nguwoi nghe mot cach truc tiép

 Dung cac dong tlr chi hanh dong

e Thuyét phuc ngu®i nghe bang cac cum
tl nhan qua

* S& dung nhirng cum tur chiich loi ma
nguoi nghe sé nhan duoc




Bi quyét sir dung ngdn tir dé chinh phuc ngudi nghe

Ngan gon, don gian,
tlr nglt cé van diéu

Cac dir lieu quan
trong

T nglr chinh xac. Tw
nglt goi cam xuc

T ngit khang dinh
tuyét doi

L&i yéu cau




G-BI

Ngon ngit tranh khi thuyét trir

- Trwee tiép dé cdp vao vdn dé
-Trdnh cdch néi ha théap
-Thay nhwng bang va

-Bo cdch ndi tiéu cuc




Két ndi ngwei nghe trong sudt budi thuyét trinh

P
Pirng dé khan gia ngdi Mo moi ngudi gict
yén thiéu ban than
J J
4 e
Tao trdi nghiém thuwc té Dung cac cau do hay
cho nguwoi nghe tro choi
/ Y
4 4
Dung cac doan thu am G!‘" |3_""hu’"8 dleg
hay ghi am ngan khan gia mong muon
J J
4
p
Luon dat cau héi cho Trao tang giai thudng
nguoi nghe
g g ) y




Giao tiép bang mat

Khéng duing anh mat Khéng duing dnh mat
soi moi con lac

Anh nhin gap gap

Anh mat nhin kiéu
Nhin Ién, xudng déng dinh

J




Biéu cam gwong mat — Nu cuoi

Ban tay:

-Khéng cam gidy doc
-Khéng cho tay tdi quan
-Khéng man mé trang sirc, vat
dung trén nguoi




Cung
giong cao
hay thap




* Danh thoi gian cho nhirng khoang dirng:

- Luyén dwng noi

- Tam dung truoc khi bat dau, trwdc va sau cac trich
dan

- Dirng sau khi dat cau hoi

- Tam dung khi nguoi nghe dang cuoi

- Tam dirng dé tao cdm gidc hoéi hop

- Tam dirng khi két luan



* 1. Giau hinh anh

2. Phép an du

* 3. Phép diép van

* 4. Sinh luc giong noi
* 5. Phép lap

* 6. Nhip diéu

7. Cac khoang dirng

* 8. K&t ndi vdi nguoi nghe



1. Thich Nhat Hanh
e 2. Anthony Robbins
3. T.Harv Eker

* 4. Robbert Allen

. Ronkaufman

. Leo Buscaglia

. John C.Maxwell

. Brian Tracy

* 9. Allan Pease

°
0 O U




St dung cac

DUng mau Lam ndi bat

Ac twoi ' chi ky hiéu .
SS:; h;‘;i y chinh y nig e & ol
& hop, che doi
hoa

Dirng vé
phia bén trai . s
Poc va sua

noi dung

Dé khdn gia ¢6

thoi gian
nghién ctru An +4 1oN8 ST
- = Lt’wen fap dung qua
ap trung. cach trinh nhiéu cong
Vao nguoi chiéu slide cu ho tro
nghe . '

www.mtalent.com.vn



. . ., G-Bl
MOt s© nguyén tac thiét ké slide Powerpoint

Pong bo
tao nén Pon gian It hon 13
su chuyén la tinh té nhiéu hon
nghiép

Xay dung

bd cuc
trinh bay




Cong cu da phuong tién ho tro

« 1. Pung tat dén
e 2. St dung diéu khién tir xa
e 3. Khi nao khong can dén Slide

* 4. La ngudi huéng dan khong phai 1a

con vet




PIEU PHOI

> Thé hién sw hoan nghénh

> Nhé& nhac lai cau hoéi
> Tra I&i cau héi cho toan thé khan gia

+ Sau dé quay lai khang dinh v&i ngwi hoi
> Dirng ngai tra 1&i “téi khéng biét”

« Con hon sw vung vé va ap ung

« Khoi goi sw thao luan

» Gi&i han théi gian dat cau hoi



> Tom tat lai nhirng théng diép

> Nhac lai nhirng diém chinh

> Két thiuc an twong, tich cwe

> Khan gia sé khéng thé quén phan két thuc




Ban sé noi gi?

nao?

Ban trong nhw thé
nao?

{ Ban sé& ndi nhw thé




l. Lam chd cudc doi
- Nhiét huyét, dam mé

Cam hirng, than luc

Vuot qua sy s@ hai

. Cac ky thuét thuyét trinh
Cau truc bai thuyét trinh
Thuat ké chuyén, hoa hop
Strc hap dan tir giong néi

Su chuan bi, sdp xép



Long nhiét tinh va Itra

Thuat thuyét trinh hung phan

Tich llty tinh hoa tri tu¢
Cong thirc xuat chiing

Trd thanh than tuong
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